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Customer Connect is a secure portal where customers can access and download their invoices
for all NEBCO companies. To option in for Customer Connect, visit nebcoinc.com/connect or
contact NEBCO Credit at Credit@nebcoinc.com for more information. You will need to provide a
valid customer generic email address that can be transferred or accessed by other employees as
needed.

Email Notifications

Once you have optioned in, you will then begin to receive an email notification when your
company has new invoices.

Your Company Email Address

c.com <noreply@nebcoinc.com>
200 AN

To: AP@YourCompanyEmail.com; NebcoAR <NebcoAR@nebcoinc.com>| Click the link provide to access the
T SR Sharebase application site to view
Your customer account documents can be accessed herelhtt s://app.sharebase com/YourCompanyFolder and export your invoices.

The following documents are available for download:

|0:Jmpan!,|r ||Invoi|:e # | |Date | |Jah or Address | |P{] # || Total|
[WATKINS CONCRETE BLOCK CO. |lzz00717015 |[04/20/2020 |lomana | | 25149

If you have questions, please contact the NEBCO Credit Department at Credit@nebcoinc.com or 402-434-1863, For technical support, contact
ITSupport@nebcoinc.com. Please do not reply to this email.
Thank you for your business.

Viewing and Downloading

Once you have accessed the Sharebase site, you will see folders for the NEBCO companies of
which you have had invoices. These folders are organized by Company and once selected,
invoices for a given month and year.

C @ appsharebase.com/ YourCompanyFaldes

NEBCO'

12345

Invoices are first separated by
NEBCO companies of which you
have invoices.

HUSKER CONCRETE CO
Aodifies Jan & 2020

REIMERS KAUFMAN CONCRETE PROD.

READY MIXED CONCRETE CO.
odified. Apr £1. 2020

WATKINS CONCRETE BLOCK CO
odifies: Sat 7:07 Al

12345 > REIMERS KAUFMAN CONCRETE PROD.

2018 - 05 (MAY)

2019 - 06 (JUN)

Once a company has been at0-07 oy
selected, invoices are sorted by < fodtad: Ay 21,20
Month and Year for easy 0w ser

selection.




Downloading and Viewing (continued)
Action Buttons and Features

Action buttons are located in the top right corner of the page. To see the action for e
hover your mouse over to see a display of those functions.

ach button,

E ShareBase by Hyland
< C @ app.sharebase.com/yourCompanyFolder s e
Imported IT Tools » Other bookmarks
N | B( O Powered by ShareBase I
CONSTRUCTION = REAL ESTATE = RECREATION
- > REIMERS KAUFMAN .. > 2019 - 05 (MAY) 3 4 i = =
Invi# RI00482777 - 5_20_2019 - Cust# 95816 - Total_ $412.80 - 1330 SO. 44TH ST. - PO#_pdf
e Uploaded: Jan 8, 2020
101.17 KB
Inv# RI00482759 - 5_20_2019 - Cust# 95816 - Total_ $33.80 - PATERA LANDSCAPING - PO#_ pdf
e Uploaded: Jan 8, 2020
101.05 KB
Open in Mew Window Change View
dEEEE
] ] - — I—
] D ] N —
| ] ] N ‘-
| e
Download Select all Change

Action buttons Features and Functions as follows:

Functions (click the button to create the action)

e Download — Download the invoice to zip or PDF.

e Openin New Window — Opens another browser window of Sharepoint and invoices.

e Select All — Allows Selection of all the displayed invoices for download.

Features (click the button and select the action)

e Change View — List View or Tile View

e Change Sort — Name, Date, Size, Type




View Options

[ ShareBase by Hyland Pl [ ShareBase by Hyland x

Imported IT Tools Infor sites Lawson TEST Lawson
CONSTRUCTION. = REALESTATE * RECREATION
+ > REIMERS KAUFMAN > 2019 - 05 (MAY)

Inv# RI00482777 - 5_20_2019 - Cust# 95816 - Total_ $:
Uploaded: Jan 8, 2020
101.17 KB

o
)

Uploaded: Jan 8, 2020
101.05 KB

List View

Cc @ app.sharebase.com/#/folder/1490/share/363-y1P2xcW&dadbiB2d-YIi59QfP--M

NEBCO

Inv# RI00482759 - 5_20_2019 - Cust# 95816 - Total_SJ _

View Options

Product Catalog ~ 4¢ SkillSets Online @i General (Informatio. »

Powered by ShareBa:

I8 ShareBase by Hyland BBl =) Sharctase by Hyland
¥
C @ appisharebase.com/#/folder/1490/share/363-y1P2 =|| View options
Imported IT Tools Infor sites Lawson TEST Lawson |
= List
NEBCO mo Tie
CONSTAUCTION. = REALESTATE = RECREATION |
> REIMERS KAUFMAN . > 2019 - 05 (MAY)

Inv# RI00482759

Inv# RI00482777

Tile View

It is recommend that you change your View to a List View for better results at accessing your

invoices.

o (lick the View Option Button.

&
0
ii

e View Options Displays (List, Tile), Select List View.

Sort Options

& ShareBase by Hyland PRl (2] ShareBase by Hyland

Uploaded: Jan 8, 2020
101.05 KB

Uploaded: Jan &, 2020
101.17 KB

[¢] @ app.sharebase.com/#/folder/1490/share/363-y1P2xcWadadbiB2d-YIi53QfP--M

Imported IT Tools Infor sites Lawson TEST Lawson
CONSTRUCTION + REAL ESTATE. + RECREATION
- > REIMERS KAUFMAN .. > 2019 - 05 (MAY)

Inv# RI00482759 - 5_20_2019 - Cust# 95816 - Total_ $33.80 - PATERA LANDSCAPING - PO#_pdf

Inv# RI00482777 - 5_20_2019 - Cust# 95816 - Total_ $412.80 - 1330 SO. 44TH ST. - PO#__pdf

Sort Options

MNEBCO Product Catalog %4} SkillSets Online ﬁ General (Informatio...

It is recommended that you change your Sort to be by Date for better results at accessing your

invoices.

o (lick the View Option Button.

e View Options Displays (Name, Date, Size, Type), Select Date.

NOTE: To clear the previous display, you may need to click the selection twice to get the

requested results.



Downloading and Viewing (continued)

Viewing

Once you have selected a folder to view, click on the invoice description to view

T} BAWeekly Meeting (Business A1 X | 1) BAWeekly Meeting (Business A X

[ ShareBase by Hyland

&« > C @ app.sharebase.com/#/folder/1490/share/363-y1P2xcWadadbiB2d-Y1i59QfP--M
Imported IT Toels Infor sites Lawson TEST Lawsan NEBCO Product Catalog
NIT "D
. . . ¥
Invoice Description [

— > REIMERS KAUFMAN > 2019 - 05 (MAY)

4 SkillSets Online G General (Informatic...

) Microsoft Office Ho...

[ | uploaded: Jan 8, 2020

Inv# RI00482759 - 5 20_2019 - Cust# 95816 - Total_ $33.80 - PATERA LANDSCAPING - PO# _pdf

Uploaded: Jan 8, 2020
101.17 KB

101.05 KB

Inv# RI00482777 - 5_20_2019 - Cust# 95816 - Total_$412.80 - 1330 SO. 44TH ST. - PO#_pdf

User lssues »

=

* O

Other bookmarks

Powerad by ShareBase

This will allow you to view a full screen image of the invoice, use the scroll bars on the side and

bottom to navigate through the invoice image.

NEBCO

- > 2019-05 (MAY) >

/111

it =

Reimers Kaufman Concrete Products Co.
6200 Cornhusker Hwy, Lincoln, NE 68529
Phone: (402) 434-1855 Fax: (402) 434-1877

INVOICE

www. sKaufman.com
Job: PATERA LANDSCAPING
20552 DEWEY AVE

PATERA LANDSCAPING

20231 DEWEY AVE

OMAHA NE 68521

To:
Scroll Arrowsm‘

Inv# RI00482759 - 5_20_2019 - Cust# 95816 - Total_ $33.80 - PATERA LANDSCAPING - PO#_.pdf

Remit to: P.O. Box 80268

Lincoln, NE 68501

Pouierad by SharaBase

Bk

Download

Page 1

Account Number 95816

Invoice Date 05/20/1¢

Invoice Amount 150.00

Invoice Number RI 482759
Amount Paid Scroll Arrows

Use the arrows on the right and left of the image to view the other invoices in the folder. Once in
a PDF format, you can download to save in PDF, click the down arrow and “save as”.

[E shareBase by Hyland x e

< c

Impart IT Teals

@ app.sharebase.com/#/folder/1490/share/363-y1P2xcWadadbiB2d-YIi59QfP--M

ket Catalog

Browser Back Arrow

CONSTRUCTION = REAL ESTATE + RECREATION

’ > o AR

Inv# RI00482759 - 5_20_2019 - Cust# 95816 - Total_ $33.80 - PATERA LANDSCAPING - PO#_ pdf
8.2020

Previous Folder

6 TMYFRIOU=027 77 - 5_20_2019 - Cust# 95816 - Total_ $412.80 - 1330 SO. 44TH ST. - PO#_ pdf

Uploaded: Jan 8, 2020
101.17 KB

& SkillSets Online g General (Informatic...

Q) Microsoft Office Ho.. User Issuss

3

(]

-

* O

Qther bookmarks

Powered by ShareBase

b | = =

Click the click the folder name at the top or “back arrow in your browser to return to the list

view.




Downloading and Viewing (continued)
Downloading selected invoices

From your list view of invoices, you can also create a download of selected invoices within that
folder.

¥ General (information Tech X | s Shareoint X | 5 Information Technology ¢ X | 5 Information Technology ¢ | w Home -PROD10- inforl x [SIRATCHMSTIVSINNE =

< c a 1P2xc) d-YIi59QfP--M w O

sites Lawson TEST Lawson NEBCO Product Catalog ¢ SkillSets Online  ifji General (Informatio... ) Microsoft Office Ho, User lssues » Other bookmarks

Hover over this icon |)
- > WATKINS CONCRETE.. > 2019-07 (JUL) $ 2 i = =

Invé# WI00698490 - 7_31_2019 - Cust 95816 - Total_ $1,786.28 - 1538 N 182 ST - PO#_ pdf
Uploaded: Jan 8, 2020
9875 KB

Inv&# WI00698536 - 7_31_2019 - Cust# 95816 - Total_ $707.85 - 12464 WINDWARD AVE - PO#_ pdf
Uploaded: Jan 8, 2020
98.63 KB

Inv# WI00698504 - 7_31_2019 - Cust# 95816 - Total_ $9 48 - 1417 N 126 TH - PO#_ pdf
Uploaded: Jan 8, 2020
96.55 KB

Inv# WI00698297 - 7_30_2019 - Cust# 95816 - Total_ $168.07 - 5723 N 97 ST - PO#_ pdf
Uploaded: Jan 8, 2020
98.62 KB

Inv&# WI00698269 - 7_30_2019 - Cust# 95816 - Total_ $596.86 - 721 MAIN - PO#_pdf
Uploaded: Jan 8, 2020
98.59 KB

Uploaded: Jan 8, 2020

e Inv& WI100698279 - 7_30_2019 - Cust# 95816 - Total_ $137.41 - 5723 N 97 ST - PO#_ pdf
98.62 KB

Select invoices to view or download on the left of the invoice number you are selecting, hover on

this icon e which changes to 0 and click to activate the selection.

B Sraresose by Hyland B & sharebase oy Hyana < s =

> C @ 1 1P2xc d-YIi59QfP--M * O :

Imported 1T Tools. Infor sites Lawson TEST Lawson NEBCO Product Catalog 4 SkillSets Online & General (Informatio., ) Microsof ft Office How User Issues » Other bookmarks

NEBCO Powered by ShareBase
+ s esT

Click to Select

Inv# RI00482759 - 5_20_2019 - Cust# 95816 - Total_ $33.80 - PATERA LANDSCAPING - PO#_ pdf
Uploaded: Jan 8, 2020
= 101.05KB

v# RI00482777 - 5_20_2019 - Cust# 95816 - Total_ $412.80 - 1330 SO. 44TH ST. - PO#_pdf
O ploaded: Jan 8, 2020
1.17 KB

Once selected, this icon will update to . and will indicate at the top how many invoices have
been selected.

[E) ShareBase by Hyland x [

Item Location (IC12.1 - PROD10} X | +

<« > C & app.sharebase.com/#/folder/1490/share/363-y1P2xcW8dadbiB2d-Y1i59QfP--M

Click Download

ITTools Infor sites Lawson TEST Lawson NEBCO Product Catalog 4 SkillSets Online i General (Informatio.., »

Selected Invoice [
L

v
CONSTRUCTION _+ RFALESTATE - RECREATION

Powered by ShareBase

nv# RI00482777 - 5_20_2019 - Cust# 95816 - Total_ $412.80 - 1330 SO. 44TH ST. - PO#_pdf
. ploaded: Jan 8, 2020
01.17 KB

Inv# RI00482759 - 5_20_2019 - Cust# 95816 - Total_$33.80 - PATERA LANDSCAPING - PO#_.pdf

. Uploaded: Jan 8. 2020

101.05 KB

Once you have selected your invoices, click download to create a Zip file of the selected invoices.

NOTE: If you are exporting one document to PDF, if there is only one item in the folder your only
option is to ZIP the file and then open to access a PDF, see viewing for single invoice options.

5



Download
Downloading selected invoices (Zip File)

From your list view of invoices, you can create a Zip file format download of selected invoices.
Zip formatted files are a compression of items which are grouped in a folder and make
transporting, emailing, downloading and storing data faster and more efficent.

NOTE: If you have selected several files, it may take a lot of time to complete this task. You may
want to narrow your selection and create a smaller download.

E ShareBase by Hyland ik [tem Location (IC12.1 - PROD10) X + C I ic k Down I oa d

& > C & appsharebase.com/#ffolder/1490/share/363-y1P2xc\W8dadbiB2d-YIi39QP--M # o

Imported ITTools. Infor sites Lawson TEST Lawson NEBCO Product Catalog % SkillSets Online G General (Informatio., » Other bookmarks

NE B C O Fowered by ShareBase
CONSTRUCTION » RFALESTATE = RECREATION

o InvE RI00482777 - 5_20_2019 - Cust 95816 - Total_ $412.80 - 1330 SO. 44TH ST. - PO#_pdf
B8 Uploaded: Jan 8, 2020

¥ 10117 KB

Action indicates a zip file is
o Inv# RI00482759 - 5_20_2019 - Cust# 95816 - Total_ $33.80 - PATERA LANDSCAPING - PO#_ pdf . .
) Upeaced vanc 2020 being created. Click the X

" 101.05KB
to stop the action.

Zip File Download

Generating zip file for 2019 - 05 (MAY) download

@2019-05 MAY) (S)aip A Showall X

Select the invoices to add to the Zip file.

Click the Download arrow, this feature will create a Zip file of the selected invoices.

7] [ Compressed Folder Tools [EETEIR R VO O

GO Home  share  view Extract L

Extract To

4 [ > ThisPC » Downloads > 2019-05 (MAY) (S).zip » v| @] | Search 2019-05 (MAY) (S)zip P
hlaoy - L Comp size Password .. Size Ratio Da

s Quick access
Desktop 2019- 05 (MAY) File folder I
¥ Downloads
Documents
[&] Pictures
= DATA(Q)

1 item

L T T T Y
| T

Crystal
CustomerConnect
Item request

Jan

Once the process is complete, this will create a zip folder on your PC, this is usually located in
your download folder on your computer. Double click the folder to open and view the created
PDF files.



Compressed Folder Tools [REMEIERCISY]

v & | Search 2019-03 (MAY) »

2 items

Hom Sh View Extract
Fick = g
Etract
all
Extract To
« v 4 [ s ThisPC > Downloads > 2019-05 (MAY) (S)zip » 2019-05 (MAY)
s Quick access e —
B9 Deskiop I RIDD482759 - 5202019 - Cust...  Adobe Acrobat Document
I RID482777 - 5.20.2019 - Cust...  Adobe Acrobat Document
& Downloads
] Documen its *
&= Pictures *
= DATA(Q) #*
Crystal
CustomerConnect

Click on the PDF file to view the invoice and save as needed.

Downloading Folder Contents

From your list view of invoices, you can also create a Zip download of all invoices from the

selected folder.

NOTE: If there are quite a few invoices in the selected file, this may take a lot of time to
complete this task. You may want to narrow your selection and create a smaller download using

selection.

@ ShareBase by Hyland @ ShareBase by Hyland

101.17 KB

101.05 KB

Zip File Download

2019 - 05 (MAY) (S).zip A~

c
Imported IT Tools Infor sites Lawson TEST
CONSTRUCTION = REAL ESTATE * RECREATION
> REIMERS KAUFMAN .. > 2010 - 05 (MAY)

Lawson

8@ app.sharebase.com/#/folder/1490/share/363-y1P2xc\W8dadbiB2d-Yli59QfP--M

NEBCO Product Catalog

¢ SkillSets Online ﬁ General (Informatio...

Inv# RI00482777 - 5 20 2019 - Cust# 95816 - Total_ 5412.80 - 1330 SO. 44TH ST. - PO# _pdf
@ Uploaded: Jan 8, 2020

@ Inv# RI00482759 - 5_20 2019 - Cust# 95816 - Total_ $33.80 - PATERA LANDSCAPING - PO# pdf
Uploaded: Jan 8, 2020

Click Download

Powered by ShareBase

¥ | i =

to stop the action.

Action indicates a zip file is
being created. Click the X

Generating zip file for 2019 - 05 (MAY) download

Show all

x

Click the Download arrow, this feature will download the selected files from the folder. This will
begin the process to download all the invoices in a folder. Message will prompt “Generating zip

file”.

Once complete you will see the zip file download (left corner)




To best utilize the files in a Zip Format, it is best to extract the file to a useable format.

Click on the file to extract the folder or files from the zip folder.

ER

File

Home

Share

s Quick access
Desktop

Compressed Folder Tools

View

Extract

Extract To

2019- 05 (MAY) (5).zip

Extract All

A 2 » ThisPC » Downloads » 2019-05 (MAY) (5)zip »

Name

L

v @ | Search2013- 05 (MAY) (9).zip P

Ratio Da

1item

I 2019 - 05 (MAY)

File folder

CnmErEssed size Password Size

¥ Downloads
] Documents
(] Pictures
= DATA(Q)

DO O Y
[B7 T

Crystal
CustomerConnect
tem request

Jan

Select a Destination and Extract Files

Click Extract all.

Files will be extracted to this folder:

You will then be prompted to indicate where

I ‘ Ch\Users\mypc\Downloads\2019 - 03 (MAY) (3)

I‘ I Browse... I

Show extracted files when complete

the file will be extracted to. The default is the

original file location.

Click Browse to select another location.

Cancel

Click Extract or Cancel.

Home  Share  View
» U & cut x I I New item = open - [ selectan
s Copy path s £7] Easy access = Edit Select none
PintoQuick Copy Paste _ Move Copy  Delete Rename  New Properties
P e [#] Paste shortcut | tq to folder = @ History 2 Invert selection
Clipboard Organize New Open Select
« « 4 & > ThisPC > Downloads v/ @ | Search Downloads »
Name Date modified Type Size ;
# Quick access ] 11 ftems
2019- 05 (MAV)i Compressed (zipp... 195 KB
Desktop » L2 MAzp "
9 2019- 05 (MAY) (5)zip Compre:
¥ Downloads £ % 2019 - 09 - SEP (T)zip Comp
(5] Documents # % 2019 - 08 - AUG (3).zip Comp
[ Pictures # ¥ 2019-08- AUG (2).zip Comp
= DATA (@) # 1Y 2019 08- AUG (1).2ip Comp
Crystal % 2019 - 08 - AUG.zip Compi
CustomerConnect ¥ 2019- 06 QUN) (1)zip Comp
Item request -
2019- 05 (MAY) (5) File folder
Jan 3013 - 00 - SEP (1) Fie forder

Double click the folder that has the same name as the extracted zip file and the file type will be,
File folder.



B - | 2019-05 (MAY)

PO Home  Share  View
* u ¥ cut x T2 New item ~ ‘/]
Wi Copy path 7 Easy access
Finto Quick Copy FPaste Move Copy  Delete Rename  New Froperties
access [&] Paste shortait | to to - folder -
Clipboard Organize New
« . 4 > ThisPC > Downloads > 2019-05 (MAY) (12) > 2019-05 (MAY)
Date modified

Name
# Quick access
Inv# RI0482758 - 5_20_2019 - Cust# 9581...

@ OneDrive Inv# RID0482777 - 5_20_2019 - Cust# 9581

[ This PC
) 3D Objects
9 Desktop
& Documents
- Downloads

Open

Edit

& Histary o] Invert selection
Open

6PM
6PM

v & Search 2019 - 0!

2 items

The extract created a folder with the same name as the folder from Sharebase. The folder or

files within can be saved as needed.

Navigation

[& ShareBase by Hyland

om/#/folder/1490/share/363-v1P2xcW8dadbiB2d-YIi59QfP--M

Browser Back Arrow

< C & appst

Imported IT Toels

Product Catalog

CONSTRUCTION = REALESTATE = RECREATION

Previous Folder

an 8, 2020

@ Uploaded: Jan 8, 2020
10117 KB

& SkillSets Online * General (Informatic...

1482759 - 5_20_2019 - Cust# 95816 - Total_$33.80 - PATERA LANDSCAPING - PO#_pdf

Inv# RI00482777 - 5_20_2019 - Cust# 95816 - Total_$412.80 - 1330 SO. 44TH ST. - PO#_pdf

5 (MAY)

* O

) Microsoft Office Ho... User Issues »

Powered by ShareBase

Click the click the folder name at the top or “back arrow in your broswer to return to the list

view.

l [E) ShareBase by Hyland x e

H lapp.sharebase.com/#/folder/1490/share/363-y1P2xcW8dadbiB2d-Y1i59QfP--M
Click ... to prompt

companv humber

[focls Infor sites Lawson TEST Lawson NEBCO Product Catalog

'
INLZD\U

ONSTRUCTION = REALESTATE * RECREATION

> REIMERS KAUFMAN > 2019 - 05 (MAY)

B 95816

ed: Jan 8, 2020
101.05 KB

Company Folder

d: Jan 8, 2020

4 SkillSets Online G General (Informati

1100482759 - 5_20_2019 - Cust# 95816 - Total_ $33.80 - PATERA LANDSCAPING - PO#_.pdf

00482777 - 5_20_2019 - Cust# 95816 - Total_ $412 80 - 1330 SO 44TH ST - PO#_ pdf

) Microsoft Office Ho User Issues »

Other bookmarks

* O

Other bookmarks

Powered by ShareBase

You can also return to the original folder that displays all of the NEBCO companies by clicking the
..., Which will then display your company ID, Click to return to the main screen.

Optional training video is available at https://youtu.be/nFUxeYV4e9c



https://youtu.be/nFUxeYV4e9c



